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THE INAA GROUP 

Questionnaire for Prospective Members 

(STRICTLY CONFIDENTIALFOR INAA BOARD OF DIRECTORS & SECRETARIAT ONLY) 

 
Country:       

Firm:        

Address:       

Telephone number:       

Fax number:       

E-mail:        

Two contact partners:       

Date:        

Please feel free to expand any area by supplementary schedule. 

 

1. Brief history of the firm including details of professional body to which the firm 
belongs: 

      

2. Number of partners:       

 Number of qualified professional staff:       

 Number of unqualified professional staff:       

 Number of support/administrative staff:       

 Please provide details of professional qualifications for all partners and 
professional staff 

      

3. Which cities/towns do you have offices in? 

      

4. Details of written and spoken language skills in your office for all partners and 
staff.  The level of language competency should also be indicated: 
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5. Do two partners (or senior staff) have working knowledge (written 
and verbal) in English?  Please provide details of their level of 
competency:         

6. Background of the partners: 

      

7. List the names, addresses, telephone and fax numbers of three non-clients who 
we may contact for references: 

i)       

ii)       

iii)       

8. Provide details of any partners who serve on committees of the professional 
institute in their own country: 

      

9. List of professional services provided: 

      

10. List of specialised services provided on a regular basis.  An area of specialisation 
should account for at least 10% of your firm’s billings: 

      

11. Gross fee income in previous year (local currency and U.S. dollars): 

      

12. Analysis of gross income by percentage: 

Audit       

Review       

Compilation       

Bookkeeping/accounts preparation       

Personal income tax returns       

Consulting       

Information Technology       

Other (please provide details)       
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(corporate income tax return preparation to be included above by 
engagement type) 

13. Billing rates used for partners and other professional staff (local currency and 
U.S. dollars): 

      

14. Number of clients: 

Audit       

Review       

Compilation       

Bookkeeping/accounts preparation       

Personal tax returns       

Consulting       

Information Technology       

Other        

 

15. Reasons for wanting international professional contacts: 

      

16. Number of clients trading internationally at present.  Specify countries and 
approximate fees presently incurred or anticipated in the next year: 

      

17. Do you believe other clients may have a need for international contacts in the 
future?  Provide details including estimate of anticipated fee levels: 

      

18. Five major industries your clients are involved in and the approximate fee levels: 

      

19.  Details of previous/current membership of other international bodies: 
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20. Do any of the international associations listed above provide audit, accountancy 
or tax services?          

21. If you have indicated current membership of other international associations, 
please provide a brief summary of the activities undertaken by those international 
associations. 

      

22. If you are currently a member of another international association whose puposes 
conflict with INAA, are you prepared to resign from that other association?          

23. Are there any restrictions on the type of professional work your firm can do?  If 
so, please provide details: 

      

24. How would you define your economic zone for exclusivity based on the following 
definition:  "Territory can best be defined as a cohesive industrial/economic area 
within which clients are geographically serviceable by a member firm." 

      

25. What level of professional insurance do you maintain?  Please provide 
documentation. 

      

26. Confirm your willingness to allow a membership interview.         

27. Does your local institute (or other governing body) require you to 
submit to regular peer review?  A peer review is a review of your 
firm’s procedures and files by an independent third party to 
establish satisfactory quality control.         

a) If so, please attach a brief outline of the peer review system 
including the frequency of a peer review. 

b) Please attach a copy of your last peer review report including 
the results and all recommendations. 

28. Do you use standard forms?         

If you do not use standard forms, please provide an explanation. 

      

29. Are you interested in staff exchanges with other offices assuming 
an acceptable remuneration package can be worked out?         

30. Confirm your willingness to attend the Annual General Meeting.         

31. Confirm your willingness to contribute to the INAA database.         

32. Confirm your willingness to contribute to a newsletter.         

33. Confirm acceptance of membership fee levels.         
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